
Creating an encounter to start an inpatient note: 

 

1. On the notes tab, click “New Note”. An Encounter Location dialogue box will pop-up. On the 

“New Visit” tab, type “DC/MEDICAL SERVICE” for visit location. Click okay.  

 
2. You should now be able to write a note. 

 

Writing and releasing delayed orders: 

1. On the Orders tab, click “Write Delayed Orders” at the top left of the screen. 



 

2. A dialogue box pops up. Make sure the radio button selected is “Delay release of new order(s) 

until”.  

 



3. IMPORTANT: Make sure the “Admit to” location matches the ADT location where the ED or 

other service intends to admit the patient. For example, if telemetry, make sure the Event Delay 

List is “Admit to Tele”. 

4. An ADT order will pop up. Again, make sure the location matches where the ED or other service 

intends to admit the patient: 

 
5. You should now be able to write orders as you normally would.  

6. Once the patient arrives to and is admitted to the level of care intended, the MSA and/or floor 

nurse should release the delayed orders. Please let the nurse know that delayed orders are 

written.  

7. Alternatively, you can release the delayed orders yourself. Go to “Action” on the menu and 

select “Release Delayed Orders”. 



 


